GCE in Applied ICT

Unit G046: Communicating using computers
Observation record of installation, configuration and email activities

This observation record should be completed by the Teacher or other suitably qualified person to confirm that they have observed the student carrying out each activity.  This evidence should be supported by annotated screen prints.

	Student Name
	
	Teaching Group
	


	Task 5
	Comment
	Achieved

(()
	Initials of

Observer
	Date

	Communications software installed.
	
	
	
	

	Change to configuration of browser (1)
	
	
	
	

	Change to configuration of browser (2)
	
	
	
	

	Emails sent

	
	
	
	

	Emails received

	
	
	
	

	Filing structure for emails set up
	
	
	
	

	Received emails filed appropriately
	
	
	
	

	Rules/filters set to file emails
	
	
	
	

	Emails filed automatically using rules
	
	
	
	



	Signed
	
	Date
	


Comments on Student’s overall performance











