GCE in Applied ICT Unit G051: Publishing
Assignment 1: Local tourist attraction
This assignment will allow you to meet all of the assessment requirements for Unit G051; Publishing.  You should look at the Assessment Evidence Grid to check what you need to demonstrate in each task to achieve each mark band.

You have been asked to produce a magazine to publicise a local tourist attraction which will form part of a national series aimed at overseas visitors. The magazine should include a range of different elements, some of which you produce yourself.
The following is a list of some of the information that could be included in the magazine. Your client may amend this list and will certainly add to it. They will provide you with some of the material you need to include but you will also need to find/create some of it yourself.
· the name of the attraction, its type and where it is located

· the facilities the attraction offers, including those for children and for non-English speakers

· photographs of the attraction

· directions to get to the attraction by car and by public transport including maps

· as this is for overseas visitors, details of hotels and other accommodation locally – you could include advertisements for these

· the attraction’s opening hours and entrance charges

· access arrangements for people with disabilities

· a history of the attraction

· articles about any upcoming special events 

· letters / articles written by previous visitors.
In this assignment you will: 

· negotiate the brief with the client (which could be your teacher)
· follow the design stage processes to develop a publication
· produce a publishable version of a document of at least 10 A4 pages

· evaluate the layout and content of the document and your performance.

The assignment must be completed to be handed in on or before…………………………
Remember to organise your work clearly with suitable titles, headings or labels. Make sure you only include the evidence required. Number the pages and include a contents list. You should also make sure your name is on each page.

Task 1
Investigate the ICT tools available to you to produce a publishable version of the magazine.

Arrange to meet with your client. At the meeting you will need to:
· interview the client to determine their exact requirements for the content and layout of the magazine, including any house style requirements
· discuss the ICT tools available to you and how these might affect what you can produce

· take detailed notes of what is discussed
· agree the final deadline for handover of the publishable version of the magazine

· agree interim deadlines for different stages to be completed

· arrange a date to meet your client again to discuss possible solutions. 

Before your next meeting with your client you should consider a number of possible solutions to the brief and sketch some different initial document designs – these will also contribute to Task 3. 
At the second meeting with your client you need discuss possible solutions and alternative solutions. Don’t forget to keep detailed notes of this discussion. 
For higher marks you need to show that you have amended your ideas as a result of your discussions with the client and for the highest marks you need to gain the client’s approval for your chosen solution. You will probably need to arrange further meetings with your client as the work progresses and certainly if you are aiming to gain client approval of your chosen solution. External factors may also mean that you need to renegotiate the deadlines you set with the client.
Task 2 

This task is all about preparing the material that you will include in the magazine. 
You need to:

· create and capture images, e.g. use a drawing package to create a map, use a digital camera to take a photograph
· import material from other packages, e.g. import a table or a chart from Excel

· use object libraries, such as clipart

· select and further develop images.

As a minimum you should show that you can produce different types of information to include in the magazine and that you have used software to manipulate some of the information to explore different ways of presenting it. The evidence for this will probably be before and after printouts with a description of what you did and the tools you used.
For higher marks you need to show evidence of using a range of editing and manipulation tools. For the highest marks, the range of tools you use should be comprehensive and you should explore different ways of presenting the same information.

Task 3 

For the first part of this task you need to follow the design stage processes for producing a publication. If you complete all the numbered sub-tasks you should achieve the highest mark band in Task bii on the Assessment Evidence Grid.

1. Sketch different initial document designs – you should have already done this in Task 1. The designs should include the main layout features, the colours and fonts to be used etc. They do not need to include exact details of the text to be included or exactly which picture will go where.  

2. Create sketches of any artwork that needs to be created, such as maps or diagrams. If you were working for a real publisher, these would be given to a graphic artist to create, so they need to be clear enough for someone else to interpret. In this instance, you will need to create the artwork yourself.

3. Identify whether there is an existing house style that must be followed – you should have found this out from your client at the initial meeting in Task 1. Your client may give you examples of previously published material that demonstrate the house style. If there is no existing house style, establishing one may form part of your discussions with your client. You need to identify the elements that make up the house style, such as the font styles and sizes to be used for headings, captions and body text and make sure you use them correctly.

4. Create style sheets to define all of the text styles that will be used within the publication. Each style sheet will include a name for the style, e.g. Heading 1, the font style, the font size, the font colour, any text attributes (bold, underline etc.), any point space before or after, any indentation etc. Each style should obviously reflect the house style. These styles can then be set up in the publishing software so they are used correctly and consistently.

5. A professional looking presentation will have a consistent style throughout in terms of layout as well as text styles and there will be repeating elements, such as page numbers, headers/footers and rules in the same position on each page. You should set up master page layouts in your publishing software that include any repeating elements, so you can be sure they are always in the same position. You will probably need to create more than one master page layout for different sections of your magazine.

6. While most of the text in your magazine will have horizontal orientation, for effect you may decide to have some text orientated vertically or on a slant. Set the orientation of any such text.

You now need to enter or import and position all of the prepared elements of your magazine into the relevant master pages and apply the text styles you have set up. Once you have all the elements combined to produce the complete publication, you need to carry out the final design stage process.

7. Print out the publication as page proofs and give them to your client to check. You should also check the proof copy yourself for any errors of spelling, punctuation, grammar or layout and use British standard proof-reading symbols to annotate any errors. You may also like to get someone else to proof read it. If possible, print the pages on paper larger than the final page size so there is room for comments. You will probably need to produce more than one proof copy. The first proofs can be in black and white but, if the final magazine is to be printed in colour, the final page proofs should also be printed in colour.

The next part of this task is to show that you understand these processes and how they contribute to the quality of your final magazine. Either annotate what you have done or write a report. In either case you need to describe each design stage process you have followed and explain how it contributed to the quality of your final magazine. 
Provide screen print and other evidence to demonstrate the techniques you have used for editing and formatting your magazine. You also need to include the original version of existing text you imported into your magazine with evidence of how you edited the text. 

Finally, you need to print out the final publishable version of the magazine. This should appear exactly as it would if it were reproduced for distribution. You need to make sure it is suitable for its purpose and audience and that it is as error-free as you can make it.


Task 4 

Write a letter to your client that:
· presents the publishable version of your magazine for their approval

· describes the further production stages required before publication

· explains how the final magazine can be altered at a later stage (for highest mark).

Task 5 

Write an evaluation of how effective the layout and content of your final publishable version of the magazine is in relation to the brief you agreed with your client.

Your evaluation needs to include:

· feedback from your client

· the strengths of your magazine based on this feedback

· the weaknesses of your magazine based on this feedback

· aspects that could be improved based on this feedback
· suggestions for further improvements that could be made.

Your quality of written communication is assessed through this task, so ensure that your report is well structured and check it carefully to ensure that your spelling, grammar and punctuation are correct.

Task 6

Write an evaluation of your performance in negotiating the brief and designing and producing the magazine.
Your evaluation needs to include:

· comments on your actions and role 

· identified areas for improvement

· an analysis of the process of producing the publication

· strengths of your performance
· weaknesses of your performance

· suggestions for improvement.

